*Students who request to have more than 6 transcripts sent will be charged $2 for each additional transcript*
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MPHS COUNSELING
Transcript Request Form for College/Scholarships

By completing and submitting this form, you are authorizing MPHS to release all records requested to the indicated institution.     This form must be completed for each college/scholarship you are sending an application to. 
[bookmark: _GoBack]
Student Name:__________________________    Email: _____________________________
	
College/Scholarship Name: ________________________________________________________________

Due Date to College/Scholarship: ___________________________________________________________

Please select ONE method for sending your transcript below:
· Mail Paper Transcript
College/Scholarship Address: ________________________________________________
			              ________________________________________________
In addition to mailing my transcript, please also mail: (check all that apply)
· Counselor Recommendation (must submit the Student Profile Form to your counselor)
· Teacher Recommendation (must attach recommendation to this form or teacher must send to counselor directly) Teacher Name(s): ____________________________________
· Unofficial SAT score (many schools require official SAT scores to be sent directly from College Board, it is your responsibility to see if your college requires official SAT scores)
· Other: ____________________________________________

· Send Transcript Electronically via: (select one)
· The Common Application 
· SENDedu
· Parchment
· Other: ___________________
In addition to sending my transcript, please also upload: (check all that apply)
· Counselor Recommendation (must submit the Student Profile Form to your counselor)
· Teacher Recommendation (must attach recommendation to this form or teacher must send to counselor directly. Note: Teachers must upload recommendations directly to Common App)                                Teacher Name(s):____________________________________
· Unofficial SAT score (many schools require official SAT scores to be sent directly from College Board, it is your responsibility to see if your college requires official SAT scores)
· Other: _______________________________________________
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